
 

Health and Safety Checklist 

First Aid 
☐ Assessment Completed – must be done and 

submitted to District Health and Safety 
Manager at Tacan prior to September 30 
each year 

☐ 1 First Aid Drill Completed – must be done 
each year or whenever procedures change 
significantly 

☐ All staff is made aware of location of First Aid 
supplies and who their site attendants are 

☐ All staff is aware of First Aid reporting 
procedures and timelines - where to locate 
appropriate forms 

Safety Drills 
☐ 3 Earthquake Drills  
☐ 6 Fire Drills  
☐ 2 Intruder Drills  
☐ School Emergency Preparedness and 

Mitigation Checklist has been completed and 
submitted to Executive Assistant to the 
Superintendent at School Board Office and 
District Health and Safety Manager at Tacan 

Site Inspections 
☐ Fall walkthrough completed prior to 

September 30 
☐ Spring walkthrough completed prior to June 

30 
☐ Maintenance requests submitted for any 

deficiencies noted on Site Inspection forms 

Site Based Health and Safety 
Committee or Worker 
Representative 
☐ Committee members or Worker 

Representative appointed/elected for each 
worksite – consisting of at least one member 
representing VINTA, CUPE and 
Administration respectively 

☐ Monthly meetings held – minutes posted on 
health & safety board and sent to District 
Health and Safety Manager at Tacan 

☐ Follow up taken to address any issues or 
concerns brought forth by committee 
members 

☐ Incident Report and Incident Investigation 
Forms completed for all violent incidents – 
full versions of each form sent to 
Superintendent at School Board Office, 
redacted versions with all student and 
parent/guardian identifying information 
removed sent to District Health and Safety 
Manager at Tacan 

☐ Follow up actions completed for all Incident 
Investigations 

☐ Annual Committee Evaluation completed 
and submitted to District Health and Safety 
Manager at Tacan prior to June 30 

Notes 
☐ First Aid drills are a requirement of 

WorkSafeBC as of November 2024, actual 
emergencies requiring First Aid cannot be 
counted as your annual drill 

☐ Injuries requiring care beyond First Aid 
(ambulance called, doctor visited, lost time) 
require a form 6A to be completed by worker 
(or representative) and submitted within 3 
days of injury.   A form 7 must also be 
submitted by the employer within 3 days of 
the worker reporting the injury. An EIIR 
must be submitted – preliminary report 
completed within 48 hours of incident, full 
report within 30 days.  All forms to be sent to 
the District Health and Safety Manager at 
Tacan.  Please note – in all instances days are 
calendar days, not working days 

☐ Site Inspections must be completed during 
working hours under normal operating 
conditions so risks can be accurately 
assessed.  These are to be completed with the 
participation of all site based health & safety 
committee members.  If you require 
assistance please reach out to the 
Maintenance staff, they are happy to assist or 
answer any questions  

  



Page 2 
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First Aid: 
 First Aid Assessment 

 
 Form 6A – Worker’s Report of Injury 

or Occupational Disease  
 
 Form 7 – Employer’s Report of 

Injury or Occupational Disease 
 
 EIIR – Employer Incident 

Investigation Report 
 
 Guide to completing EIIR 

 
 First Aid Report 

 

Safety 
 School Emergency and Mitigation 

Checklist 
 Site Inspections 

 
 Maintenance Request 

 
 
Site Based Committees 
 JOHSC Meeting Minutes 

 
 SD85 Incident Report Form 

 
 SD85 Incident Investigation Form 

 
 WCB Joint Health and Safety 

Committee Evaluation Tool 

https://www.worksafebc.com/en/resources/health-safety/forms/first-aid-assessment-worksheet?lang=en
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2025/08/Worksafe-BC-Form-6A.pdf
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2025/08/Worksafe-BC-Form-6A.pdf
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/09/WorksafeBC-Form-7.pdf
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/09/WorksafeBC-Form-7.pdf
https://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/07/WorkSafeBC-Employer-Incident-Investigation-Report-form-52E40.pdf
https://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/07/WorkSafeBC-Employer-Incident-Investigation-Report-form-52E40.pdf
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/07/Guide-to-Completing-Employer-Incident-Investigation-Report.pdf
https://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/07/WorkSafeBC-First-Aid-Record-form-55B23.pdf
https://www.sd85.bc.ca/wordpress/wp-content/uploads/2025/07/Emergency-Preparedness-Checklist-fillable.pdf
https://www.sd85.bc.ca/wordpress/wp-content/uploads/2025/07/Emergency-Preparedness-Checklist-fillable.pdf
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/07/Worksite-Inspection-Checklist.pdf
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/11/Standard-Maintenance-Work-Request-fillable.pdf
https://www.sd85.bc.ca/wordpress/wp-content/uploads/2024/08/Health-And-Safety-Template.docx
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/07/58-155-Incident-Report-Form.pdf
http://www.sd85.bc.ca/wordpress/wp-content/uploads/2019/07/5-155-Incident-Investigation-Form.pdf
https://www.worksafebc.com/en/resources/health-safety/checklist/jhsc-evaluation-tool?lang=en&origin=s&returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fsearch%23sort%3DRelevancy%26q%3Dhealth%2520and%2520safety%2520committee%2520evaluation%26f%3Alanguage-facet%3D%5BEnglish%5D&highlight=health%20and%20safety%20committee%20evaluation
https://www.worksafebc.com/en/resources/health-safety/checklist/jhsc-evaluation-tool?lang=en&origin=s&returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fsearch%23sort%3DRelevancy%26q%3Dhealth%2520and%2520safety%2520committee%2520evaluation%26f%3Alanguage-facet%3D%5BEnglish%5D&highlight=health%20and%20safety%20committee%20evaluation
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