
 

  SCHOOL:    _________________________________  

  DATE:    _________________________________  

  PRINCIPAL:   _________________________________  

Please submit completed forms to:  

District Health & Safety Manger, Tacan (original) and Executive Assistant, School Board Office (copy). Thank you.  

 

 ACTION  
DATE 

COMPLETED  INITIALS  

ALL STAFF      

Emergency Plan Staff Orientation      

All Emergency Procedures reviewed      

Evacuation Plan reviewed (Special Needs Plan)      

School Procedures in place      

Admin and staff roles assigned by principal      

Inventory of First Aid Personnel in your building, ensure list posted     

SCHOOL      

Visitor Identification Plan in place       

Visitor Procedures are published      

Fire Plan up-to-date      

Student Release Procedures in place      

       Billets, if required for emergency purposes, are approved and up-to-date      

Bus lists are readily available      

School Procedures published to parents      

Power outage “closed” areas in school are identified      

Field Trip Permissions Procedure in place      

Emergency Response Procedures and Emergency Closures (Policy # PM 2-280) 

reviewed and procedures are in in place  
    

Policy # PM 5-34 (Anaphylaxis in Schools) information and procedures in place and 

inventory of student emergency response plans sent to School Board Office by 

October 30th  

    

 

 

RECORD OF DRILLS (Six (6) per year)  

  Three (3) drills in the Fall  Three (3) drills in the Spring  

  Date Completed  Initials   Date Completed  Initials  

FIRE  

        

        

        

EARTHQUAKE  

        

        

        

INTRUDER  

        

        

        
**All drills are to be separate events  
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