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Intraductionn

elcome to teaching and teaching on call employment at School District 85 (Vancouver
Island North)! I t 0s a speci al worl d wi t h i ts own uni

opportunities for achievement.

Despite the uncertainty of assignment challenges, teaching and teaching on call work should
be interesting, stimulating and productive. You will have opportunities to see and be part of
various teaching/learning styles and programs, to gain a breadth of experience in a short
period of time and to share ideas with students and colleagues. Employment teaching on call
should enhance your confidence in your ability as a teacher and strengthen your
understanding of education in general. It offers an exciting opportunity to develop and refine
your teaching talents.

The Board of Education and District staff of SD85 wish you all the best in your new position. We look
forward to meeting you during our visits to schools and worksites.

Christina MacDonald

Superintendent of Schools/CEO
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S  Rupery

School District 85 covers a total of 8,655 square miles of the northern end of Vancouver Island.

An abundance of wildlife, including killer whales, bald eagles, Roosevelt elk, deer, black bear

and Pacific salmon, can be viewed throughout the region. The panoramic beauty and vistas

of snow -capped mountains, tree -bor der ed | akes and coast al water s
haven and a magnet for naturalists. Year round, moderate temperatures are normal for this

large area of forests, towns, small villages, fish farms and logging camps. Forestry, commercial/

sports fishing and tourism are the key industries on the North Island.

In the midst of this natural beauty and resource -based activity is School District 85. Vancouver
Island North School District employs approximately 500 employees for approximately 1300
students in 10 schools.

SD85 is very proud of its excellent programs, capable students, competent personnel,
supportive communities and Indigenous history and culture. SD85 services the communities of
Port Hardy, Port McNeill, Fort Rupert, Coal Harbour, Port Alice, Sointula, Alert Bay, Woss Lake,
Quatsino and Holberg.

Indigenous culture has flourished on Vancouver Island North for thousands of years. The
Kwakw akad wa kw exhi bit t heir rich heritage and <contin

cul ture. Vi sible aspects of the communitiesd cultul
totem pol es, petrogl yphs and cul tur al events. The
I ndi genous materials and has published oVill age B¢

students and school staff with the curriculum.

¢S OKSNJ YR ¢¢H/nulolh YRO22]1 HANOHH p




Whods Va0 diiheoBoardl Oftick®e B o ar

From time to time you may receive correspondence from various members of our staff,
attend a meeting with one of them, or see them in your school or workplace.

Christina MacDonald , Superintendent / CEO
John Martin , Secretary Treasurer
Rena Sweeney , Assistant Superintendent

Janelle Burns , Executive Assistant to the Superintendent and Board of Trustees
Muffy Jones, HR Manager/Admin Assistant to the Secretary Treasurer

Irene Isaac , District Principal, Indigenous Education Programs
Angela Hagan , Elementary School Counselor
Jill Cook , District Principal, Early Learning and Child Care

MirandaBerry , Teac her sd Payroll & Benefi
Cindy Rose , Accounts Payable /Receivable
Teresa Engel, Payroll Clerk, Support Staff
Catrina Hunt , Secretary Student Services/MY ED Programs/SBO
Dee Nickerson, Secretary, Indigenous Education Programs/School Board Office

Don Robinson , Electronics Technician
Alex Reid , Network Technician

i
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The Board of Educationn

Education in BC is a shared responsibility between the Province and local school districts. Publicly
elected school trustees ensure that the local community has a strong voice in the education of
its children.

Eric Hunter Zone 2
Carol Prescott Zone 2
Lawrie Garrett Zone 3
Kat Tjepkema Zone 3
The Boardds main responsibilities include:

1 Approving an annual Accountability Contract with the Ministry of Education outlining student
achievement improvement goals;

Preparing and approving an $18 million annual budget;

Listening to local communities and giving voice to local public values and priorities;

Advocating with the public and the Provincial Government for the interests of our students;
Establishing policies for the efficient and effective operation of the School District;

Approving Board Authority Authorized courses and resource materials for use in our schools; and,

Preparing and approving the districtds capital pl an,
and the construction of new buildings.

= =4 =4 -8 —a A

Public Board Meetings of the Vancouver Island North School Board predominantly take place on the

second Monday of every month. Meetings begin at 6:00 p.m. and are mainly held at the School Board

Office and by Zoom Conference. Four meetings during the year are held in the South Zone at North

Island Secondary School. A Board Meeting Schedule for this school year is provided on the following

page. For more information, pWwevsddbbced it the district
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Updated: Dec /22

vesday Im Carmera Meeting 300 prm SBO
Beptember 20, 2022 Committes of the Whole: Audit 5:00 prm
Regular Public Mesting &:00 prn
vesday In Camera Meeting 4:00 pm B0
October 11 2022 Committes of the Whole: Policy 5100 pm
Regular Fublic Meefing &200 pm
onday Inaugural Pulblic Meeting 4:00 pm B0
ovember 14, 2022 In Camera Meeting 530 pm
doxwuamoiely
onday In Camera Meeting 300 prm Port McHeill Alert Bay
December 12, 2022 Committes of the Whole: Policy 500 pm MI55 840 am femy
Regular Fublic Meefing &200 pm fretum on 1220 pm
ferry)
MISS 1:30 prm
onday In Camera Meeting 3200 pm B0 ea View 1130 am
ebroary 13, 2023 Committee of the Whole: School Calendar 500 prm
Regular Public Meefing 4200 prn
onday In Camera Meeting 4:00 prn Port McHeill Sunset 10:00 am
arch 13, 2023 Regular Public Meeting &:00 pm MISS Cheslakees 1:00 pm
onday In Camera Meeting 3:00 pm SBO PHSS 10:00 am
April 17, 2023 Committee of the Whole: Budget 500 pm Eke Me-Xi 100 pm
Regular Fublic Mesfing &200 pm
onday In Camera Meeting 300 pm Port McHeill Al Hliott
ay &, 2023 Committee of the Whole: Policy 500 pm MIZS 10:25 am ferry
Regular Public Mesting &:00 prn (returm on 1:45 pm
ferry)
onday In Camera Meeting 4:00 pm B0 FRES 10:00am
Hune 12, 2023 Regular Public Meeting &:00 pm EVES 1:00 pmi
OTHER DATES TO REMEMBER:
1) First Day of Schoclk: Sep 722 3) Spring Break: Mar z0-31/23 5) PH5S Grad: June 23/23
2)Christmas Breal: Dec. 19/22- Dec 3022 4) Easter: Apr 7-Apr. 1023 NISS & Eke Me-Xi Grad : June 2423
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Schoal!District Policy Manual o!

Policies and regulations guide the operation of School District 85. The Board of Education votes on
proposed policies and changes while school district administrators ensure that the school district's
policies are carried out.

A district policy manual is available at each worksite. Please familiarize yourself with the policies
that are pertinent to you as a staff member. The policy manual can also be viewed online at:

Link to SD85 Policy Manual

The districtés policy manual is divided into the fol

i Governance; Administration; Financial Administration, Personnel Administration;

Standards:of ConductdorEmployees: ¢«

District PolicyyPM44-42

This policy contains an outline of the standards of conduct required of all employees in the school

district. Employees should read this document and, if necessary, seek clarification in order to avoid

placing themselves in conflict with the standards. These standards protect employees. The School

Board believes that the highest standards of conduct among its employees are essential to

mai ntain and enhance the publicds trust and confi den

Employees should contact their supervisor for advice and assistance if they have any questions
about the interpretation or application of this document.
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https://www.sd85.bc.ca/wordpress/policy-manual/C:/Users/apatterson/Documents/Custom%20Office%20Templates

District Priorities:

Spiral of Inquiry
Developed by Dr. Linda Kaser and Dr. Judy Halbert

SD85 Strategic Plan

AM = Every student graduating with dignity, purpose and
options for the future.

MOTTIO = Bringing Learning to Lifel

VALUES = To:

* Honour all students, families, and communities
through excellence in service;

» Transform learning experiences through high quality
instructional practice and effective leadership;

 Promote respectful and engaged relationships
among and between the Board of Education,
employees, students, families and communifies;

* Ensure relevant and meaningful learning for each
individual student;

» Support and promote self, staff and districi-directed
professional growth
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2022123 SCHOQL CALENDAR

September- 17 days
school-Based In-service  Tuesday, Sep &
Schools Open Wednesday, S5ep 7
National Day for Truth
and Reconciliation Friday, Sep 30
October- 17 days
Monday, Oct 10
Friday, Oct 21

Thanksgiving
Prowvincial Pro-D

November - 20 days
Remembrance Day Friday, Mov 11
Distnct Pro-D Friday, Mov 18

December- 12 days
Christmas Break Monday, Dec 19
fo Fnday, Dec 30

2023

January - 20 days
Tuesday, Jan 3
Wednesday, Jan 4

In-Service
Schools Re-open

February - 18 days
School-Based Pro-D Friday, Feb 10

Farmily Day Monday, Feb 20
March - 13 days
Spring Break Monday, Mar 20
fo Friday, Mar 31

April - 18 days

Schools Re-open Monday, Apr 3

Good Fiday Friday, Apr7

Easter Monday Monday, Apr 10
May - 21 day:

District Pro-D/in-service  Friday, May 5

Victoria Day Monday, May 22

June - 21 days
Administrafive Day Friday, June 30
Schools Close Friday, Juns 30

Amended: April 11, 2022

¥ Instructional Days

“Bringing Learning to Life”
www.sd85.be.ca

Summary of 2022-2023
School Calenda

177 days
Professional Development Days 3.75

Ir-service Days 2.25
Administrative Day 1
Total Days in Session 184 days

Days of instruction are different than “days in

~session”. Days in session are days that school is
Mopen” but the students are not necessarly in
' attendance.

On a “day of instruction”,

students are to be in attendance and under

supervision for the purposes of receiving
Prescribed Minimum Hours of Instruction

In accordance with the School Calendar Regulation,
202223, a Board of BEducation must offer not less than
the following hours of instruction in a school year to
students enrclled in the schools in its district:

/T 853 hours of instruction for students in Kindergarten

B78 hours of instruction for students in grades 1t 7
PEZ hours of instruction for students in grades 8 to 12
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School District No. 85
Vancouver Island North

S

P T A
g s e .

AJ ELLIOTT ELEMENTARY ALERT BAY ELEMENTARY CHESLAKEES ELEMENTARY EAGLE VIEW ELEMENTARY
8:45am First bell 8:30am First bell B:45am | | Classes begin 8:54am First bell*
8:50am Classes begin 8:35am Classes begin 10:30 am Recess begins 8:59am Classesbegin
10:30am | Recessbreak 10:15am | | Recessbreak 10:45am | | Recessends 10:30am | Recessbreak
10:45am Classesresume 10:30am Classes resume 11:55am Lunch begins 10:45am Classesresume

12:00 pm Lunch begins 11:45 pm Lunch begins 12:55pm | | Classes begin 12:00 pm :Il;;d' begina/outside
12:20pm | Qutside play 12:00pm  Quisideplay 2:58pm :itshn:izls ; 12:20 pm iﬂ;ﬂi«:e ply/Lunch
1:00 pm Classes resume 12:25pm Come inside 12:50 pm Come inside®
3:06 pm Dismissal 12:30 pm ClassesResume 12:55 pm ClassesResume
2:36pm Dismissal 3:05 pm Disrnissal
*Warning bell indicating students have ta line
up by their classrooms
FORT RUPERT ELEMENTARY SEA VIEW ELEM./JR. SECONDARY SUNSET ELEMENTARY EKE ME-XI LEARNING CENTRE
ke My,
:I":!'RNI?E:\B
8:49am Classes begin
823am first Bell 8:40 am First bell | 8:50am First Bell Se R breck
8:25am At 8:45 am Classes begin 8:55am Classes begin 10:02 am Classes resume
10:00/10:30 8m Recess begins 10:30 am Recess break 10:30 am Recess begins 11:09 am .
10:15/10:45 am Recess ends LT Classes resume B0 Recess ends 11:14 am Classes resume
11:30 /12405 prm Lunch begins 12:00 pm Lunch begins 12:00 pm Lunch begins 1221 pm e T
12:20/12:55 pm Lunch Ends LEEf Lunch ends e Qutside play 1:15pm Classes resume
12:3/1258 pm Classes begin 12:50 pm Classes begin 12:50 pm First Bell 325 pm Dismissal
2:35 pm Dismissal 5:00 L Dismissal LEE pm e begln Friday bells are the same except lunch is from 11:09-11:39 am
Friday bells are the same except recess is 10:30-11:00 and there 3:03 pm Dismissal Friday dismissal 1:56 pm
is no lunch hour. ’
Friday early dismissal: Elementary - 1:00 pm
2022-2023 EXECUTIVE ASSISTANT

I OKSNJ I YR
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S‘W” A School District No. 85

%m ¥ Vancouver Island North
=2 Bell Schedule 2022-2023

NORTH ISLAND SECONDARY and PORT HARDY SECONDARY

Monday Tuesday Wednesday Thursday Friday
8:45 Warning Bell
8:50-10:00 am A B C D 8:50-9:56 am A
10:04-11:14 am B (& D A 10:00-11:06 am B
11:18-12:28 pm Cc D A B 11:06-11:26 am Break
12:28-1:18 pm Lunch 11:31-12:37 pm C
1:23-3:25 pm D A B C 12:41-1:47 pm D

Note: School bell schedules vary across the district. For more specific information on a
particular school's schedule, please check with the school office or visit their website.

2022-2023 EXECUTIVE ASSISTANT

b2GSY {OK22f o SINP 3380 KISKRAf FSGENIBG\NIG s 20/2 N3
LI Nb Gd2fKI2If U ALIaSEKRSSRYt SOKR 2HES 2 NI OA&aA 0 (K
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Workingjas:aiTTOC

Generally, you will be called by a Principal
or Vice -Principal any time from a few
weeks to the evening before the day you
are needed to work as a teacher teaching
on call.

The Principal or Vice -Principal will give you
information about the assignment and any
additional responsibilities you may have
e.g. if the teacher you are replacing has
morning or recess duty. Also, at the end of
the school day always be mindful of any
school windows or doors that you opened
during the day. For security reasons, please
remember to close and lock them at the
end of your day.

Make sure to check the TTOC list to ensure
your contact information is correct and let
Miranda Berry know of any changes as
soon as possible: mberry@sd85.be.ca

949-6618, ext. 2231.

If you are going to be unavailable to work
for a period of time, it is your responsibility
to contact Miranda Berry who will let
schools know immediately. The TTOC list is
updated and emailed to schools with the
necessary changes.

It is recommended that you take the time
to visit schools and classes to see what
strategies and techniques are being used
by teachers. Then, you will know what is
expected in terms of behaviour and work
output. By doing this, both students and
teachers would have met the TTOC ahead
of time and the TTOC will know the
expectations in each class.

When you visit a school, or it is your first
time there as a TTOC, ask the Principal or
Vice -Principal for a copy of the TTOC
Handbook or any other useful information
for their school and worksite orientation.

9)

Student Discipline«

Know school policy;

Discipline consistently;

Discipline privately whenever possible;
Your rules and disciplinary interventions
should be relevant, respectful and
reasonable;

Follow the same rules you expect your
students to follow;

YOU are responsible for YOUR discipline,
but remember your colleagues are willing
to help you; and,

DO NOT use corporal punishment under
any circumstances.

¢SIFOKSNJ I YR
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Professionalismm

You are expected to dress and conduct yourself in a
professional manner and follow the code of conduct
established by the employer and the professional standards set
by the B.C. Teacher Regulation Branch.

Please make certain that you are at school well before
commencement time and that you remain at school for a
reasonable time after student dismissal. This will enable you to
prepare or correct work and you will be accessible to students
who may seek your assistance. 6

Responsibilities:of the<T eacher<Teachingran €Call” o'l

1 Perform scheduled supervision duties of the teacher you are replacing;
1 Keep a list of absences in the daybook or enter absences in MyEducation BC as directed by

school practice;
T Attempt to complete the work as outlined in the te
1 Mark all work assigned during the day as requested;
1 Leave a report for the regular teacher outlining work covered including your phone number;
1 Prepare the daybook for the next day unless otherwise instructed; and,

Social Networking Sités: (i.e.Facebook)o k)

There are boundary issues to consider if you arej]ask

value in Facebook and other social networking sites in an educational context, such as being able
to communicate with students in an online classroom or school forum and being able to monitor
students for bullying activities, it is important to be aware of boundaries between personal and
professional lives. It is good practice to be careful of what you post online anywhere.

Pay im Liew of Benefitss

Teachers teaching on call shall be paid an additional compensation of $11 over daily rate in lieu of

benefits. This benefit will be prorated for part days worked but in no case will be less than $1.50.
Any and all provisions in the previous Collective Agreement that provided additional or superior

provisions in respect of payment in lieu of benefits shall remain part of the Collective Agreement.

Method-of Paymenin!

For teachers teaching on call, this is a direct bank deposit. Make sure that your banking

information has been provided to Miranda Berry: mberry@sd85.bc.ca 250-949-6618, ext. 2231.

¢S OKSNJ YR ¢¢H/nulolh YRO22]1 HANOHH
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MaintainingStandards-of GoodBehaviour

It is not uncommon for some students to regard teachers teaching on call as having less
authority than regular teachers and thus attempt to take advantage of them. The following
suggestions are offered to assist teachers teaching on call to establish their presence:

1 It is essential to let students know at the outset that you are determined to follow the
schedule of work left by the teacher and to maintain the kind of atmosphere that will
facilitate its completion.

f Maintain flexibility in dealing with misbehaviour . Recognize the principle that while all
behaviour has an order and purpose, children are often not aware of the motivation
behind their behaviour. Exercise sound professional judgment and treat students with
respect and dignity, always mindful of their individual rights and sensibilities.

1 Be assured that the administration and other staff members are ready to assist you with
any disciplinary matter. Schools take pride in developing an atmosphere in which

studentso standards of behaviour ar e high,

acknowledge the difficult task of their guest teachers.

Here are some practical ideas for maintaining standards of good behaviour:
1 Use praise and positive reinforcement.
1 Always make sure the class is paying attention when requested to do so.

1 If there is misbehaviour in the class, give the students a fair warning but be consistent with
what you say, dondt make idle threats. | f
the room, always follow up by talking to the individual soon after at a convenient time.

St uc

9 Try peer influence with odifficultd students.

are affecting the performance and learning of the whole class.

1 Make a point of asking students OWHAT® questi on
our .

focus on the outcome of individual s behavi
with that piece of paper?06 instead of 0 WHY
paper?6. Expand the awareness of consequences

1 Students who are kept on meaningful tasks have less time or inclination to annoy others.

Keep them busy in both assignments and follow -up activities. Mater.i

can keep the early finishers occupied.

1 Young people look to you for help and guidance. Give them this security and trust;
mutual respect for their and your efforts will result.

Best of luck in your assignments! Your best efforts will be appreciated by the students, parents
and staff of the school.
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InformationrSupplied: to ‘Teachers:-Teachinging-On-Call!

You should expect to receive the following:

From tive: Classroopm T €ackére!

An up -to -date daybook with clear and specific instructions.
An accurate list of students for attendance.
Instructions for attendance procedures.
The following information will be made available (ask if something is not clear):
* Seating plan
* Fire drill procedures (may be posted in the classroom)
* General school and classroom behaviour rules
* Names of other teachers involved with the class &/or subject areas/departments
(elementary)
* Names of students with serious health problems
* Dally routines
* List of class helpers
* List of students who go to special programs (e.g. Learning Assistance)
* Instruction on how to get special supplies (e.g. DVDs, AV equipment), if required
* Gym and library schedules
* List of members in each group, if groups are used
* Procedures for student use of phones
* Accident forms and a contact in case of emergency

E N

From tive> Sclioob PrincipaliViséc e-Principat|

Makes the teacher teaching on call feel welcome at the school.
Provides information on where the teacher teach
Worksite orientation - worksite orientation is a mandatory requirement by W.C.B. This must
be provided to each TTOC on their first visit to the school.
Provides the following information:

* School and district discipline policies ( behavioural expectations A classrooms,

halls, playground)

= Staff list (including first and last names and grades or subjects taught)

* Map of the school

* School timetable (including bell times)

* Supervision schedule

* Gym, library and playing field schedule

* Instructions on how to obtain special equipment (e.g. A.V.)

= = =4 =9
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What To Do If Lesson Plans Are:Not /Available

Occasionally, detailed lesson plans may not be available or the proposed material may be
too difficult to cover adequately with no prior preparation. Here are some suggestions:

1 Try to maintain a continuity of lessons by referring back to the last completed day in the
daybook, if available, and then do a reasonable follow -up to the previous lessons.

1 Check with the office because the regular teacher may have emailed or phoned in
instructions, or with permission from the Principal, you may contact the absent teacher for

directions.
9 Itis helpful for you to accumulate a set of your own prepared materials fla oOsurvival
as it is sometimes <called. The okitd may incl uc

sheets, creative writing activities, spelling and dictionary skills, educational games and
puzzles. Materials for the subject and grade levels assigned to you can normally be
reproduced quickly in the school office.

Helpful Hints

1 Arrive early to ensure a positive start.
1 Check on the class scheduling times as some schools do not have bells or buzzers.

1 Check the fire drill regulation which should be posted in the classroom. It is required by
law that you carry out a class list when there is a drill.

1 Check with the teacher/librarian, by note or in person, to ascertain when student
research is indicated in the lesson plan. In the secondary schools, it is usually customary to
phone the teacher/librarian to make such an arrangement. Check library procedures in
the orientation handout.

1 Never leave the class unattended.
9 Write or print your name visibly on the whiteboard.

i Take attendance yourself by reading the roll call from the register or use seating plans if
available. Attempt to match names to faces.

1 In the primary grades, particularly, try to learn the names as quickly as possible A use
name tags if they are available.

1 In primary schools, attendance is taken twice daily: first thing in the morning and first thing
after lunch in the afternoon. In secondary schools, attendance must be taken at the
beginning of each class or block. If required, check the class attendance with the
school s | ist of absentees and note any student
class for reference to the regular teacher or the office.

1 Try to keep arrangements as shown in the seating plan.

9 Collect or check any pertinent notes such as absentees, permission forms for field trips,
etc.
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Helpful'Hints: (continued)

9 If there is a need to collect money, make sure it is turned in to the office for safekeeping
with the division number and the amount indicated.

T Give <cl ear instructions in an audible voice. Wi
students to refer to. This prevents the repeti
going to do next?06 or OWhat were the page number

1 Walk around the classroom while the students are working and make one -to-one
contact if there is a question or problem. This has the advantage of reaching students
who are having difficulties and, at the same ti |

for students to relate to someone who expresses genuine concern and interest in them.

 Comment on the attractiveness and creativity of the classroom setting if possible. It
relaxes the children to know that you approve of their environment and, indirectly, of
them.

1 Do not let good behaviour go unnoticed. When a class has been especially
cooperative, tell them so.

1 Report medical emergencies to the office immediately. Under no circumstances should
you attempt to move a student who is seriously ill or injured. The class should not be left
unattended, so you may need to ask a student to seek help from the office.

9 Do not be afraid to strike out on your own when lesson plans lack sufficient details.

Rel ax. Do not be afraid to follow the studentsd
teach is as important as what you teach.

9 Allow students a few minutes before the end of the period to get ready for the next one
if they have to move to another room.

I Use your own systematic approach to letting students leave the room. For secondary
students who ask to go to their lockers, it is suggested that the times they leave and
return be recorded on a sheet of paper.

If students ask to go home during the school day, approval must be given by the office.

T Dondt | eave chores or monitorsd duties until di ¢
work, you may ask him/her to help tidy the room, clean the sink, pick up papers from the
floor, arrange books neatly on the shelf, etc.

T It is important that you dondt try to cover up
by the administration if you direct problems to the office for assistance. This is preferable
to leaving behind a note describing a near disastrous day.

 Accumulate hints and ideas from the classroom management and curriculum
procedures of other teachers. Note their bulletin boards, art projects, music directions,
P.E. games, activity centres, free -time alternatives, etc.. Take notes and keep a file of
ideas.

9 ENJOY teaching on call as a stimulating and productive experience.
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CoallectivecAgreement:n!

The following articles in the Collective Agreement
between the Board of School Trustees of School District 85
(Vancouver Island North) and the Vancouver Island North
Teachersd Association pertai
Teaching on Call are:

ARTICLE C.24 TTOC HIRING PRACTICES C.24.1 Principle

The Board recognizes that quality teaching on call is essential to maintaining a high
standard of education in the district. In order to maintain and improve that quality, the
Board endorses the following procedures.

C.24.1.a Qualified, certificated, Association members should be employed as teachers
teaching on call whenever possible.

C.24.1.b A list of teachers teaching on call should be made available for the staff of
each school in the district.

C.24.1.c A non -certificated teacher teaching on call will be employed only if a
teacher teaching on call is unavailable.

C.24.2 Conversion to Temporary Appointment

C.24.2.a A teacher teaching on call who has completed 20 consecutive days on the
same assignment shall be granted a temporary appointment on the 21st day unless
special skills are necessary to maintain an ongoing assignment.

C.24.2.b For the purposes of seniority, experience and sick leave credit in accordance
with this agreement, the temporary appointment shall be calculated retroactively to
the first day of service.

C.24.2.c Article C.23.7 shall not apply to employees granted temporary appointments
pursuant to this Article.

C.24.3 Availability

C.24.3.a When an employee is absent from school, the Board shall employ a teacher
teaching on call to replace the absent employee, subject to availability, except in
those exceptional circumstances when one is not needed.

C.24.3.b Except for the teacher teaching on call as described in Article B.22.3.d, a
teacher teaching on call shall be required to teach only the same number of classes as
the employee he/she is replacing.

C.24.3.c A teacher teaching on call shall not be subject to any of the provisions of this
Agreement other than Articles A.6, A.24, D.30, E.1, E.2, E.26, F.20 and any other article
where so specifically stated.
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CollectivecAgreement:(continued) e )

ARTICLE B.2: TEACHERS TEACHING ON CALL PAY AND BENEFITS

Local Provisions:

B.2.6 Rates of Pay

B.2.6 b. Effective July 1, 2016, an Employee who is employed as a teacher
teaching on call shall be paid 1/189 of his/her category classification and experience,
to a maximum of Category 5 Step 8, for each full day worked.

Local Provisions:

B.2.7 Service shall not be considered broken by a non -instructional day. Teachers
teaching on call shall not receive pay for non -instructional days.

B.2.8 A teacher teaching on call assigned to a school for a full day and not utilized

shall be assigned duties by the Administrative O
B.2.9 A teacher teaching on call assigned to a school for a half -day and not utilized
shall be assigned duties by the Administrative Officer and paid for a half -dayodés wor k.

B.2.10 No teacher teaching on call assignment shall be for less than 40% of a full day.

ARTICLE D.4 PREPARATION TIME

D.4.9 A teacher teaching on call is entitled to the scheduled preparation time of the
teacher being replaced.

7 -
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Tee@ierh eemsod PiPe n s i
Participation and contributions to the
Teachersd Pension Pl an

first day of employment.

Please read the information booklet that was
provided to you and contact Miranda Berry

in payroll (949 -6618, ext. 2231) if you have
any questions.

Cammunication>n

Elsewhere in this booklet you will find a list of
names of the school board trustees, school
principals and the district administrative staff.
It should be made clear, though, that proper
channels of communication should be used
to find solutions to difficulties or problems
experienced. Generally, your school principal
is the person through whom you should deal.

AssociationrDues and Membershipip

All teachers teaching on call must be
members of the Vancouver Island North
Teachersd Associati on
Columbia Teacher sd

Dues will be deducted from your pay cheque
at the current rates.

(VI Ig.rT éc)nooI@B%s%d brgfeessio}?af 'Dévélo?)rﬂent

Feder a

(0]

i s

Professional!
Development-andin In-service:

You are welcome to attend In_  -service/District
detitiles for no charge. You must register
prior to and sign in the day of in order to be
entitled to compensation.
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Professional' Ethics

All téachess ahalhadides by shie aritish Caumibidi @éeadhyrs’ Febleeati®r i t i sh Co
Cadb=obBities:

The Code of Ethics states gener al rul es for all m ¢
for maintaining high standards of professional service and conduct toward students,

colleagues and the professional union. Members are advised to contact local union officers

or appropriate BCTF staff for advice on how to proceed with issues related to the BCTF Code

of Ethics.

1. The member speaks and acts toward students with respect and dignity, and deals
judiciously with them, always mindful of their individual rights and sensibilities.

2. The member respects the confidential nature of information concerning students and
may give it only to authorized persons or agencies directly concerned with their
welfare. The member follows legal requirements in reporting child protection issues

3. A privileged relationship exists between members and students. The member refrains from
exploiting that relationship for material, ideological, or other advantage.

4. The member is willing to review with colleagues, students and their parents/guardians the
practices employed in discharging the member 6s p

5. The member directs any criticism of the teaching performance and related work of a
colleague to that colleague in private. If the member believes that the issue(s) has not
been addressed, they may, after privately informing the colleague in writing of their intent
to do so, direct the criticism in confidence to appropriate individuals who can offer
advice and assistance. * It shall not be considered a breach of the Code of Ethics for a
member to follow the legal requirements for reporting child protection issues.

6. The member acknowledges the authority and responsibilities of the BCTF and its locals
and fulfills obligations arising from membership in her or his professional union.

7. The member adheres to the provisions of the collective agreement.

8. The member acts in a manner not prejudicial to job actions or other collective strategies
of her or his professional union.

9. The member neither applies for nor accepts a position which is included in a Federation in
-dispute declaration.

10. The member, as an individual or as a member of a group of members, does not make
unauthorized representations to outside bodies in the name of the Federation or its locals.
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https://bctf.ca/ProfessionalResponsibility.aspx?id=4292

BC Teachers Council

Professionall Stamdands séo BE_Ethicatorsi

1Educators valuethe success of all students: Educators care forsstudents
and act intheirbest interests:

Educators have a privileged position of power and trust. Educators are responsible for the

physical and emotional safety of students. Educators respect and value the diversity in their

classrooms, schools and communities, inclusive of First Nations, Inuit and Métis, and other

worl dvi ews and perspectives. Educators foster st
and physical well -being, social and personal responsibility, and intellectual development.

Educators engage students in meaningful participation in their own learning. Educators

treat students equitably with acceptance, dignity and respect. Educators understand the

importance of confidentiality, and protect student privacy, unless disclosure is required by

law. Educators do not abuse or exploit students or minors for personal, sexual, ideological,

material or other advantage.

2Educators act 'ethically:/land/nmaintain the ‘integrity; ccredibilityc/iand
reputationof the profession:

Educators are role models. Educators are held to a higher standard and are accountable
for their conduct on duty and off duty. Educators understand the law as it relates to their

duti es. Educatorsd individual conduct contribut e
while. Educators know and recognize the importance of the Professional standards for BC
Educators.

3Educators understand candapply (knowledge: cof cstudent  growthand
development

Educators are knowledgeable about how children and youth develop as learners and social
beings. Educators demonstrate an understanding of individual learning differences and
needs. Educators recognize the importance and connection of cultural identity, ways of
being and worldviews to student learning. Educators use this knowledge to inform decisions
about curriculum, instruction and assessment. Educators work to create a positive, safe and
inclusive learning environment to best meet the diverse needs of students.
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BC Teachers: Councit !

Professionall Stamdéandd £do BE_Eellicatorsrs

4Educators value-the dnvolvement-and support of parents; guardians,
families: and-.communities«n schools:

Educators understand, respect and encourage the participation of families and
communities in student learning and development. Educators consider the perspectives of
parents/guardians regarding their children. Educators communicate effectively and in a
timely manner with parents/guardians.

5Educators implementeffective i planning;instruction; ‘assessment rand
reporting ) practices« to ‘«createc respectful; 'inclusive. environments  for
studentilearning and development.

Educators have the knowledge and skills to facilitate learning for students, including learning
experiences that reflect individual contexts and local environments. Educators value
collaborative practice. Educators recognize and understand the interconnectedness of all
aspects of teaching and learning and employ a variety of instructional and assessment
strategies. Educators communicate effectively in either English or French. Educators know
when to seek support for their practice and for students.

6Educators demonstrate 'a broad knowledge:base land-an understanding
of areas:they teach.

Educators understand the curriculum and methodologies of areas they teach. Educators

teach curricula from Canadian, First Nations, Inuit, Métis, and global perspectives. Educators

build upon student capacity for intercultural understanding, empathy and mutual respect.

Educator s cul tivate t he val ue s, bel i efs and kno
inclusive society.
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BC Teachers Council

Professionall Stamdands séo BE_Ethicatorsi

Educators:engagein professional learning.

Educators engage in professional learning and reflective practice to support their
professional growth. Educators recognize and meet their individual professional needs
through various learning opportunities. Educators develop and refine personal philosophies
of education, teaching and learning that are informed by research, practice and the
Professional Standards for BC Educators.

8 Educators:contribute 'to the profession.

Educators honor the profession by supporting, mentoring or encouraging other educators
and those preparing to enter the profession. Educators contribute their expertise in a variety
of ways, including opportunities offered by schools, districts, school authorities, professional
organizations, post -secondary institutions and communities. Educators contribute to a
culture of collegiality.

9 Educators:-respect and value the'history of First-Nations, Inuit and Métis\in
Canadacandthehimpactcofthe past jon:therpresent and therfuture:
Educators: contribute’«towardsr < truthy freconciliation-iand chealing:
Educators: fosterr ac:deepep-understanding! of; waysof :knowing>.and
being, histories; and cultures-of First Nations; Inuit. and Métis:
Educators critically examine their own biases, attitudes, beliefs, values and practices to
facilitate change. Educators value and respect the languages, heritages, cultures, an ways
of knowing and being of First nations, Inuit and Métis. Educators understand the power of
focusing on connectedness and relationships to oneself, family, community and the natural

world. Educators integrate First Nations, Inuit and Métis worldviews and perspectives into
learning environments.
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Tee@ierh eensobsibResgpousas bi I 1 t i1 es

School Act fi Section 17:
Teachersd responsibilities
171) A teacherds responsibilities include designing,
and instructing, assessing and evaluating individual students and groups of students.
(2) Teachers must perform the duties set out in the regulations.
School Regulation fi Section 4:

Duties of teachers
4 (1) The duties of a teacher include the foll owing:

(a) providing teaching and other educational services, including advice and instructional
assistance, to the students assigned to the teacher, as required or assigned by the board or the
minister;

(b) providing such assistance as the board or principal considers necessary for the supervision of
students on school premises and at school functions, whenever and wherever held;

(c) ensuring that students understand and comply with the codes of conduct governing their
behaviour and with the rules and policies governing the operation of the school;

(d) assisting to provide programs to promote students' intellectual development, human and social
development and career development;

(e) maintaining the records required by the minister, the board and the school principal;

(f) encouraging the regular attendance of students assigned to the teacher;

(9) evaluating educational programs for students as required by the minister or the board,;

(g.1)evaluating each student's intellectual development, human and social development and
career development, including, as required by the minister, administering and grading Required
Graduation Program Examinations;

(9.2) ensuring the security of Provincial examinations, including retaining completed Provincial
examinations for any period of time set by the minister;

(h) providing the information in respect to students assigned to the teacher as required by the
minister, board or, subject to the approval of the board, by a parent;

(h.1) advising the school principal regarding the organization of classes in the school and the
placement of students with special needs in those classes;

(1) when required to do so by the minister, verifying the accuracy of the information provided to the
minister under paragraph (h);

(i ) regqularly providing the parents or guardians of a student with reports in respect of the student's
school progress;

(k) attending all meetings or conferences called by the principal or superintendent of schools for
the district to discuss matters the principal or superintendent of schools considers necessary
unless excused from attending the meeting or conference by the principal or superintendent of
schools;

(I') admitting to his or her classroom, to observe tuition and practise teaching, student teachers
enrolled in a university established under the University Act or in an institution for training teachers
established under any other Act, and rendering the assistance to the student teachers, and
submitting the reports on their teaching ability or on other matters relating to them or to their
work, considered necessary for the training of teachers by the university or institution.

(2)Reports referred to in subsection (1) (j) shall be made at least 5 times during the school year as
follows:

(a)3 written reports, one of which shall be at the end of the school year
() on a form approved by the minister, or
(il) on a form approved by the board containing information and, when required, using

reporting symbols ordered or approved by the minister;

(b)at least 2 informal reports.
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Indigenous Education-Programsm SD85 Indigenous:Educationn
EducationTeamn Programs:

AJ Elliott Elementary & 973-6331 Enhammeh)\@gmeﬁb@leals
1 Kathy Hamilton 0 First Nations Education Assistant

Alert Bay Elementary 8 974-5569 . All Indigenous students will experience a sense
1 Steven Wong 0 First Nations Education Assistant of belonging and respect through the
1 Ernest Alfred & First Nations Language & Cultural recognition and honouring of their culture,
Worker history and values.
Cheslakees Elementary 8 956-3411
1 Shayla Fraser ¢ First Nations Education Assistant . All partners will work towards increasing the
level of academic success for each

Eagle View Elementary & 949-6418 Indigenous student.

1 Jenny Johnson 4 First Nations Education Assistant
9 Bea Wadhams & First Nations Support Worker . All students will experience Indigenous
 Karen Strussid Home School Coordinator content in all subject areas and at all grade
9 Harold Nelson 6Kwak dwal a Languag ¢ levels.

Teacher
All partners will work together to foster success
for Indigenous students through relationship
building and partnerships with parents, families
and communities.

Fort Rupert Elementary 0 949-6518
9 ElishaChild Kwak dwal a Language
Worker
1 Loni Anderson - First Nations Education Assistant
All partners are committed to providing
Indigenous students with a high level of sup-
port and resources that encourage Language

North Island Secondary 0 956-3394
9 Pearl Johnston & First Nations Support Worker
1 Ida Miller & Connections Worker
9 Rosalind McKinney -Kwa k dwal a Langu
Cultural Worker

Port Hardy Secondary 0 949-7443
1 TBD® First Nations Youth Worker ext 3667
9 George Hamwi & First Nations Support ext 3669
1 Leslie Taylor-Child & Connections Worker ext 3233

Eke Me - Xi Learning Centre 9 949-8332
1 Ross Hunt d First Nations Support Worker

Sea View Elem./Jr. Sec. 0 284-3315
9 Diane Lloyd & First Nations Education Assistant

Sunset Elementary 0 956-4434
1 Janice Ellis - Home School Coordinator
1 Shayla Fraser - First Nations Education Assistant
1 Rosalind McKinney 8 First Nations Language &
Cultural Worker

School Board Office 0 949-6618
1 Irene Isaac 0 District Principal, Indigenous
Education Programs ext 2233
9 Dee Nickerson & Secretary, Indigenous Education
Programs ext 2228
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Student' Programs:andServices: s

School District 85 has a number of services available to support the diverse learning needs of our
students. Services are accessed through the School -Based Team, which is led by the school
administrator and the Learning Assistance/Resource Teacher(s). Students may receive
accommodations in order to access the curriculum and participate in school activities. These

accommodations can vary from simple strategies, such
more complex approaches, such as augmentative communication devices and speech -to -text
software.

In addition to school -based services, students may have access to itinerant staff including an
Elementary Counsellor. We access the services of Teacher of the Deaf and Hard of Hearing and
Teacher of the Visually Impaired as required by students on an individual basis, and TinyEye which
provides students with regular speech and language services. Further, we collaborate extensively
with outside agencies that provide access to
an Occupational Therapist, Mental Health
Counsellors, Child Psychiatry and provincial
assessment services.

All students with an identified exceptionality

will have an Individual Education Plan (IEP)

t hat outlines t he stu
needs as well as specific accommodations

for the student. The case manager (usually
the Learning Assistance/Resource Teacher) is
responsible for writing the IEP. The IEP is a
legal document that the classroom teacher
contributes to creating and should be
followed with fidelity. Any questions or
clarifications regarding the | EP should be directed

Our school district has a high proportion of students requiring learning services. Since the quality of
their educational experience is dependent on knowledgeable, caring staff, we encourage you to
continue learning about these students.

Rena Sweeney
Assistant Superintendent
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SD85 Website

www.sd85.bc.ca

At our website you will find information pertinent to SD85, as well as Ministry of Education links and
links to other valuable resources.

When you have a digital picture of a classroom activity or special classroom/school program to
share, a comment or an idea appropriate for the website, please contact SD85 website technician
Dee Nickerson at local 2228/School Board Office at 250 -949-6618

SD85 Courier
Schedule>

Monday ~ NISS ’ \

CHES . g
SES ’ :',v <

Tuesday PHSS AR ‘ .
EVES
EKE MEXI

FRES \

ABES (biweekly) A ‘

Wednesday NISS
CHES

SES
AJES (bi-weekly)

Thursday SVEJSS

Friday North Zone (as needed)
SBO Monday to Friday
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Copyright:Matters!s!
Fair DealingyGuideliries:s:

1. Teachers, instructors, professors, and staff members in non  -profit educational institutions may
communicate and reproduce, in paper or electronic form, short excerpts from a copyright -
protected work for the purposes of research, private study, criticism, review, news reporting,
education, satire, and parody.

2. Copying or communicating short excerpts from a copyright -protected work under these Fair
Dealing Guidelines for the purpose of news reporting, criticism, or review should mention the
source and, if given in the source, the name of the author or creator of the work.

3. A single copy of a short excerpt from a copyright -protected work may be provided or
communicated to each student enrolled in a class or course

a. as a class handout;

b. as a posting to a learning or course  -management system that is password protected or
otherwise restricted to students of a school or postsecondary educational institution;

c. as part of a course pack.

4. A short excerpt means:

a. up to 10 per cent of a copyright -protected work (including a literary work, musical
score, sound recording, and an audiovisual work);

b. one chapter from a book;
c. a single article from a periodical;

d. an entire artistic work (including a painting, print, photograph, diagram, drawing, map,
chart, and plan) from a copyright -protected work containing other artistic works;

e. an entire newspaper article or page;

f. an entire single poem or musical score from a copyright -protected work containing
other poems or musical scores;

g. an entire entry from an encyclopedia, annotated bibliography, dictionary, or similar
reference work.

5. Copying or communicating multiple short excerpts from the same copyright -protected work
with the intention of copying or communicating substantially the entire work is prohibited.

6. Copying or communicating that exceeds the limits in these Fair Dealing Guidelines may be
referred to a supervisor or other person designated by the educational institution for
evaluation. An evaluation of whether the proposed copying or communication is permitted
under fair dealing will be made based on all relevant circumstances.

7. Any fee charged by the educational institution for communicating or copying a short
excerpt from a copyright -protected work must be intended to cover only the costs of the
institution, including overhead costs.
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OnlineHealthrand Safety 'Course and Security

Welcome to School District 85

As a new employee of School District 85, you are required under WorkSafe BC Regulations to
compl ete a New and Young Workerds Orientation.
supervisor on your first day of employment.

As a condition of your employment you are required to read School District Policy No. 4 -80
ORespect ful aid takegheac B! | yi ng and trdning ahsck is efferedoas
an online training course. This course may be completed during working hours as time permits.

If the position you have been hired for requires you to work with hazardous materials you may
be required to complete a WHMIS (Workplace Hazardous Materials Information System)
course, which is also available online. Please ask your supervisor if this is a requirement for your
position if you are unsure.

To obtain the online course information, registration, username and password to begin either

of the above courses please contact Jennifer Cattermole at giving
your name, the name of the school or worksite which you will be working at and the position

you have been hired for.

After completing the courses online, you must inform Jennifer via email and then send a copy
of all completed course certificates to the Payroll Department and your immediate supervisor
for inclusion in your personnel files.

SECURITY

All employees are required to have a School District 85 photo ID. To obtain
a new, updated, or replacement ID, please contact Jennifer Cattermole

at
Darby Gildersleeve Phone: (250) 949-8155 ext. 2522
Operations and Maintenance Fax: (250) 949-7496

Email:
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Healtmand-Safety,

Health, Safety and Emergency

As an Employee of School District 85 it is important to be aware of your Occupational Health and Safety
rights and responsibilities and to be advised of the role you will be expected to play in the event of an
emergency. Your department manager/school principal has the responsibility to ensure that you receive
information, training and education on health, safety and emergency procedures within the workplace. The

Department manager/school principal will familiarize employees with the 0School District No .

Saf ety Mahithucantains general health, safety and emergency information as well as information for
specific or specialized workstations and the 0School / Site Emehia) eontains infermationéand
procedures specific to the school in the event of an emergency.

Each workplace has a Health & Safety Committee or Health & Safety representative. During your orientation

you should be informed of the representatives of the committee.

As a new employee, you will receive the 0School Wor ker 6s He al tprbparetl byStaef et vy
Canadian Centre for Occupational Health & Safety. This guide will be distributed to you through the Payroll
Department.

Health and Safety Program WorkSafeBC

School Di strict No. 85'"s Health and Safety program is
Occupational Health and Safety Regulations and Guideline. The Occupational Health and Safety (OHS)
Regulation contains legal  requirements that must be met by all workplaces under the inspection jurisdiction

of WorkSafeBC. Many sections of the Regulation have associated guidelines and policies.

Al l Wor kerds Compensation information and Occupational
www.worksafebc.com  or by contacting the WorkSafeBC Information line at: 1-888-621-7233.
As an employee of School District No. 85, you have rights and responsibilities in the workplace. It is important

to know and understand these rights and responsibilities.

School District No. 85 is committed to providing a safe and healthy workplace for all employees. To facilitate

this, the Board of School District No. 85 maintains a comprehensive Occupational Health and Safety (OH&S)
Program that is consistent with WCB Regulations. Further, the District will provide the requisite training
program to ensure that all supervisory personnel are aware of WCB safety requirements. Accordingly, District
supervisory personnel shall ensure that all employees under their direction are properly trained and
knowledgeable about their duties, and shall promote strict observance of established procedures and safe

work practices. All employees shall observe established procedures and the directions of their supervisor,

report unsafe conditions or acts, and perform their duties in a manner that meets the objective to eliminate
accidents and enjoy an injury free workplace.

WORKERS SUPERVISORSND EMPLOYEE®\LL HAVE SPECIFICRIGHTSAND RESPONSIBILITIHE THEWORKPLACE |ITISIMPORTANTTO
KNOW THESERIGHTSAND RESPONSIBILITIEAS WELL, WORKERSARE PROTECTEIFROM DISCRIMINATION UNDERTHEWORKERS C OM-
PENSATIONACT.
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Healtmand-Safety Contacts/Flow:Chartiart

For further information or assistance relating to School District No. 85 Health and Safety, please
contact Darby Gildersleeve at 949  -8155 (ext. 2522) or Jennifer Cattermole at 949  -8155 (ext. 2521).

For information or access to the Workersd Compensat
regulation, please contact your Health and Safety Committee representative or online at
www.worksafebc.com

If you injure yourself at work

(Including : exposure to toxins or allergens, mental anguish, near misses)

Immediately report the injury to your supervisor
Report to First Aid - if required
Complete WCB Form B6A - Employee's Report of Injury prior to leaving the
building {if possible)

Does your injury require medical
attention?

Immediately report any medical interventions to your supervisor as well as any
time missed due to your injury
Supervisors will complete the next steps - you may need to provide them with
information

Supervisors

Complete WCB Form 7 within 3 days of report of injury

Complete EIIR - Employers' Incident Investigation Report; preliminary report due
within 48 hours [you may skip directly to full investigation)

Final Report due within 30 days of incident
Submit all paperwork to TACAN
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Local'FernysSchedule=

Crossing Time:” Distance:

- Alert Bay to Sointula: 35 minutes 6.5 nautical miles
- Sointula to Port McNeill: 25 minutes 5.5 nautical miles
- Port McNeill to Alert Bay: 45 minutes 7.5 nautical miles
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