SCHOOL SAFETY PLAN AND PROTOCOLS -
COVID 19
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GENERAL INFORMATION

Information on COVID — 19 is constantly changing, for up-to-date information on
symptoms and prevention please visit the Government of Canada website at
www.Canada.ca/COVID19 or the BC Center for Disease control website at
http://covid-19.bccdc.ca/.

Common signs and symptoms of COVID — 19 are:
New or worsening cough

Fever

Shortness of breath

All staff and students who have symptoms of COVID — 19 or who have travelled
outside Canada in the last 14 days must stay home and self-isolate. For those who
were identified as a close contact of a confirmed case or outbreak it is
recommended to stay home and self-isolate to see if symptoms develop. If you
are concerned that your or someone you know has symptoms you may call 8-1-1
or the public health office at 250-902-6091, or your family physician for guidance.




HEALTHY OCCUPANTS

e In order to ensure the health and safety of everyone in our facilities the
following procedures will be carried out on a daily basis:

e Before coming to work all staff members must conduct a self assessment
https://bc.thrive.health/ and upon arrival at work must complete a Daily
Personal Health Check;

e Staff members will ensure a daily informal health check is completed for
each student prior to them entering the school,
https://www.k12dailycheck.gov.bc.ca/healthcheck

e Staff and students who are sick must stay at home. If symptoms appear
after arrival to work staff members must return home, students will be
directed to a designated isolation area until a parent or guardian is able to
pick them up.




PREVENTATIVE MEASURES - PART ONE

e Wash hands often with soap and water for a minimum of 20 seconds, especially
after blowing your nose, coughing or sneezing, going to the washroom, eating or
preparing food, touching shared items or if hands are visibly dirty. In the absence
of soap and water hand sanitizer with an alcohol content of 60% or higher is an
acceptable alternative however soap and water is always the preferred method;

* Remain within assigned learning groups, when this is not possible you must
maintain social distancing of six feet/two meters;

* Avoid touching your eyes, nose and mouth;
e Avoid sharing supplies (pens, staplers, scissors, pencil sharpeners, etc.)

e Use proper coughing/sneezing etiquette — cough or sneeze into a tissue
whenever possible and dispose of used tissue into a plastic lined waste basket
immediately, if tissues are not available cough or sneeze into your flexed elbow.
Wash hands immediately afterwards;



PREVENTATIVE MEASURES - PART TWO

 All visitors must put on a mask prior to entering SD 85 facilities (exceptions
will be made for those who are unable to tolerate masks for health or
behavioural reasons);

* Whenever possible interactions should take place via phone, email or on-
line platform to limit the need for face to face interactions;

* Walk-in visitors are discouraged, parents/guardians and members of the
p#bllchsholuld be encouraged to make an appointment prior to arriving at
the school;

e Parents/guardians are to be informed that they are to remain outside their
child’s designated entrance/exit for drop off and dismissal in order to limit
the number of people accessing the building while respecting social
distancing;

* Exterior doors with the exception of main school entrances will be kept
locked during the day to limit entry to facilities.




STAFF - ENTERING/LEAVING THE BUILDING

e Access to school buildings will only be permitted between the hours of 7:30 am
and 6 pm, Monday to Friday unless special approval is granted by the site
supervisor or Manager of Operations;

e Only one person may enter the building at a time through the main entry, staff
should try to ensure that arrival times are staggered to ensure physical
distancing;

. EveLyone entering the building must use the hand sanitizer provided at the sign in
esk;

e Upon arrival staff must sign in on the log sheets provided and complete the Daily
Personal Health Check;

* Proceed directly to your classroom or designated learning group area and avoid
congregating in common areas;

 When leaving the building staff must sign out on the log sheet and use the hand
sanitizer provided prior to leaving.



STUDENTS - ENTERING/LEAVING THE
BUILDING- PART ONE

e Student start and end times should be staggered to reduce
congestion and encourage positive social distancing whenever
possible;

e Students will be expected to line up outside their designated
entrances using the social distancing markings as guidelines;

 Prior to entering the school students will be required to complete an
informal health check;

 Staff members will remind students to remain with their assigned
learning groups prior to students entering the school (discourage
touching, hugging, sharing of food or supplies, congregating in
common areas);




STUDENTS - ENTERING/ LEAVING THE
BUILDING- PART TWO

 All students will spray their hands with a hand sanitizer solution prior
to entering the classroom;

e Students should be directed to their designated classroom or learning
group area and should remain there or outside as much as possible,
congregating in common areas should be discouraged;

 Prior to dismissal students will wash hands with soap and water or
spray with hand sanitizer solution;

e Upon dismissal students should be encouraged to leave the building
as quickly as possible and avoid congregating in common areas.



CLASSROOMS - PART ONE

e Classrooms must be decluttered, excess desks, chairs, equipment or toys must be
reduced to provide a “minimalist” type environment. Principals will select a
room or area for storage of excess materials until the COVID pandemic has ended.
Please try to ensure that the items kept in the classroom are easy to clean — hard
surfaced items, avoid stuffed animals and soft furnishings (couches, bean bag
chairs, dress up clothes, pillows, etc.).

e Only essential daily required teaching materials should be in each room;

 Where possible, natural ventilation should be maximized by opening windows
and doors to allow for fresh air flow;

e All classrooms will be provided with a bottle of hand sanitizer solution for staff
and students to use (please do not dispose of spray bottles when empty — return
to custodians and they can request additional supplies from Tacan);



CLASSROOMS - PART TWO

e Each classroom will be provided with a bottle of disinfectant solution *Oxivir Plus)
and cloths for staff to disinfect high touch points throughout the day it needed
(Safety Data Sheet available — https://chemmanagement.ehs.com/9/13784950-
0808-48f0-bb63-850e531aa0ce/ebinder/134774237);

 Workspaces and desks should be placed to allow for as much space as possible
between staff and students;

e Seating arrangements where students directIY face one another should be
avoided where possible, particularly for middle and secondary schools;

* Consistent seating arrangements are encouraged within learning groups, this can
assist with contact tracing should the need occur;

* Desks and counters must be kept clear to facilitate ongoing cleaning and
disinfection by custodial staff;

e Students should be encouraged to take home all non-essential personal items on
a daily basis.




ISOLATION AREAS - PART ONE

e Should a student begin to exhibit symptoms of COVID — 19 after arriving at school
they will be immediately directed to a designated isolation area until
parent/guardian pick-up can be arranged;

* Maintain a 2 metre distance from symptomatic student if possible. If not
possible, staff should wear a non-medical mask or face covering;

* Principals will select a room with a door that can be used for isolating a sick child.
This room must be separate from the First Aid room and will only be used for
students showing symptoms of COVID - 19;

 Rooms will ideally have a sink with hot and cold running water and handwashing
supplies, at minimum it will have hand sanitizer, a garbage can and tissues;

* A spray bottle containing Oxivir Plus and cloths will be available in the room;

e Upon entering the isolation room the student will be provided with a non-
medical mask or tissues to cover their coughs or sneezes. Throw away used
tissues as soon as possible;



ISOLATION AREAS - PART TWO

* /f a staff member is assigned to stay with the student while they are in the
isolation room (only required if a student is unable to be left unattended)
the staff member will wash their hands and don a mask and gloves;

* Prior to leaving the isolation room and before removing their mask and
gloves, the statf member assigned to stay with the student will use the
Ohxwlr Plus solution and provided cloth to wipe down all hard surfaces in
the room.

 Remove mask and gloves and dispose of them in garbage can provided;

* Wash hands immediately after removing mask and gloves and before
exiting room;

* Once the isolation room has been used it must not be re-entered until a
thorough disinfection has taken place. Leave signage on door until cleaning
is complete.



CLOSE PERSONAL CARE

e All staff and students must endeavor to maintain social distancing at
all times outside of their assigned learning groups. Where close
personal care is required (including the provision of First Aid) staff will
wear a non-medical mask and disposable gloves and will dispose of
used gloves directly into the garbage immediately after use. Wash

hands immediately after removing mask and gloves and before
leaving the room.



WASHROOMS

 Please try to limit the number of students leaving the classroom to
use washroom facilities at any one time. Remind students to wash
hands for 20 seconds after using washroomes.



STAFF ROOMS

* Wash or disinfect hands prior to entering staff room;
* Masks must be worn at all times: except when eating or drinking;

e Stagger breaks so there are only staff from one learning group in staff
room at any given time, ensuring that proper social distancing is
observed;

* Do not share food or drinks;
e Bring your own cups and utensils to avoid sharing;

 Whenever possible try to eat in the room you are in and avoid leaving
the school and risking possible exposure;

e Wash hands prior to leaving the room.



OFFICES AND PHOTCOPY ROOMS

e Office areas should be limited to secretarial staff and administrators
only (where possible);

* Masks must be worn at all times unless seated at your desk or behind
a barrier.



CLEANING

e Day custodians will rotate through the school on an ongoing basis
ensuring all touch points are disinfected continually, (with a minimum
of twice per day for all high touch surfaces) and that supplies are
topped up as needed;

e Evening custodians will perform regular cleaning duties as well as
continued disinfecting in conjunction with day custodian

e Custodians will be required to wear masks at all times unless they are
the only occupants in the school.



GENERAL GUIDELINES — PART ONE

S;c]aff and students will be divided into learning groups that will stay together throughout
the term;

Stagger recess/lunch and transition times to allow for proper social distancing;

Remind students to keep all personal items in backpacks when not being used, including
food. Any food containers should be labelled with student’s name to prevent sharing;

Encourage outside play whenever possible;

Assemblies and school-wide events should be held virtually to avoid large gatherings;
Incorporate additional hand hygiene opportunities into the day

Lockers are NOT to be used at this time, all items should be kept in backpacks;
Common areas should be marked with floor markings and signage to direct traffic flow;

Outside volunteers are not permitted at this time. Programs such as breakfast club may
continue to occur as long as they are staff run;




GENERAL GUIDELINES — PART TWO

Drinking fountains will be turned off. Students should be encouraged to bring their own
water bottle clearly labelled with their name. These can be filled in classroom sinks or
any other suitable location;

No homemade food items are allowed to be made available for sharing with other
students at this time (birthday treats, bake sale items);

Community use is not permitted until further notice;

All staff and secondary students will be provided with 2 reusable non-medical masks at
the start of the school year. Non-medical masks or face coverings are required for all
staff and secondary students when they are in school facilities except when: sitting in (or
standing at? their seat or desk/workstation in a classroom or learning space; there is a
barrier in place; eating or drinking or outdoors. Even when wearing a mask, staff and
students will be required to maintain physical distance. Exceptions will be made for
individuals who cannot wear masks for medical or behavioural reasons. Everyone must
treat each other and those wearing masks with respect. 1

. 1 Source: B.C.”s Back to School Plan dated August 18, 2020, www2.gov.bc.ca/gov/content/education-training/k-12/covid-19-return-to-school



ADMINISTRATION — PART ONE

* Review School Safety Plan and Protocols for COVID-19 with all staff
prior to their return to in-class instruction and complete a Risk
Assessment Safety Form with each staff member;

e Reinforce the need for all staff to assess themselves daily for
symptoms of common cold, influenza, COVID-19 or other infectious
respiratory disease prior to entering the school;

e Clearly communicate with parents/guardians their responsibility to
complete an informal daily health check for their child/children before
sending them to school,;

 Communicate with parents/guardians what the process is for student
drop-off and pick-up;



ADMINISTRATION — PART TWO

e Check in daily with staff via e-mail or on-line platform to provide
them with any new information and review any concerns;

e Establish a central location where new information relating to COVID
— 19 is posted in your workplace;

e Ensure that only essential people have entry to the worksite without
prior approval;

e If a staff member or student exhibits symptoms of COVID — 19 please
follow the procedures for “If a staff or student develops illness at
school” as outlined in the Provincial COVID-19 Health & Safety
Guidelines for K-12 Settings (Appendix B) .



BUSSING — PART ONE

Private vehicle use or active transportation (e.g. biking, walking, etc.) by students should
be encouraged as much as possible;

Bus drivers should wash or sanitize hands prior to entering bus;
Masks and visors are to be worn during loading and unloading of students;

Students are to clean their hands prior to leaving home to take the bus, when they leave
school prior to boarding bus, and when they arrive home;

If a driver suspects a student has symptoms of iliness they will remain at the stop and
contact Tacan via radio for further direction;

Students will be directed to take the first open seat from the back of the bus forward and
should have assigned seats whenever possible should the need for contact tracing occur;

Secondary students and staff are required to wear non-medical masks;:

1 Source: B.C.”s Back to School Plan dated August 18, 2020, www2.gov.bc.ca/gov/content/education-training/k-12/covid-19-return-to-school



BUSSING — PART TWO

* One student per seat, seated in window seat. Two students from the
same household or learning group may sit together only if necessary;

e Students will not board the bus until the student in front of them is
completely up the stairs;

e Consider assigning one side of the bus to elementary students and
one side to secondary to reduce the opportunity for exposure to
students outside of their assigned learning group;

e Students will be directed to exit the bus from the front first
maintaining proper spacing as they exit;

* Touch points will be sanitized between runs and at the end of the day.



TEMPORARY WORKERS / TTOC’S — PART ONE

e School districts should minimize the number of staff who interact with
learning groups they are not a part of as much as possible;

* Where possible, assign staff to a specific learning group: examples include
assigning an EA to a learning group where they can support one or more
students in the same learning group, or assigning a teacher teaching on call
or a teacher candidate on practicum to a learning group if they have been
offered an extended assignment at a single school;

 Staff outside of a learning group must practice physical distancing when
interacting with the learning group: example, a learning assistance teacher
or counsellor can work with students from multiple learning groups, but
they should maintain physical distance from students and other staff as
much as possible;



TEMPORARY WORKERS / TTOC'’S — PART TWO

 Where staff outside of a learning group cannot practice physical
distancing, other measures must be explored, such as reconfiguring
rooms, securing an alternate space to allow for physical distancing,
installing a physical barrier made of transparent materials, or
providing virtual services where possible;

e All temporary workers must wear masks;

e Exceptions will be made for staff who cannot wear masks for
behavioural, medical and/or disability-related reasons;



TEMPORARY WORKERS / TTOC’S — PART THREE

* Schools will have non-medical masks and face shields available for staff;

e School districts and independent school authorities should ensure that
other preventative measures (e.g. assigning staff to a learning group,
maintaining physical distance outside of a learning group, reconfiguring
space, installing barriers, etc.) are in place where possible.

e Staff should practice physical distancing as much as possible while
providing services. In addition, all K-12 staff are required to wear a non-
medical mask, a face covering or a face shield (in which case a non-medical
mask should be worn in addition to the face shield).

. Taken from: Operational Guidelines for School Districts and Independent School Authorities — Updated August 28, 2020



SIGN IN SHEET - MUST BE COMPLETED BY ANYONE ACCESSING BUILDING

Risk Assessment Screening Form DATE: [NAME mME IN:_Jime ouT]LocaTiONS:

School District No. 85

[Risk Assessment Screening for COVID - 19
with

Form to be s Super in with the

prior to employee retumning to the learning environment:

|RISK ASSESSMENT

Do you have any of the following symptoms?

New or worsening cough

Shortness of Breath / Difficulty Breathing

Circle One

Fever YES NO
—

YES NO

YES NO

YES NO

Have you, or anyone in your household travelled outside of Canada in the

last 14 days or have you been in close contact with someone who has?

f s0, when did the person in your househoid return or have contact with

someone who has returned?

20,

Date:

Have you provided care to or had close contact with a person who has been YES NO

diagnosed with COVID-19 while they were ill?

If so, when: 20

If you have answered "YES" to any of the above questions, you gre not permitted to

enter at this time.

If any of these answers have changed since you initially discussed with your supervisor

you must contact them to let them know. You will not be able to enter the building.

Confirmation of
wployee has read and the School Safety Plan and Protocols | ves | wno
nployee Name: Date Confirmed: 20,
1se print
Supervisor Approval:
Date 2020
Principal/Supervisor Signature:

BY SIGNING THIS FORM, YOU ARE CONFIRMING THAT YOU HAVE NOT HAD CHANGES TO YOUR
HEALTH SINCE COMPLETING THE RISK ASSESSMENT FOR COVID-19
AND THAT YOU ARE NOT EXPERIENCING SYMPTOMS OF ILLNESS AT THIS TIME



Staff Daily Health Check
School District No. 85

|M'_== Student Daily Health Check - School District No. 85
Date / J Student Name: Grade:
DD MM YY
Time: I AM(O) PMO 1. Symptoms of lliness* | Does your child have any of the following symptoms? CIRCLE ONE
Work Location:
Fever YES NO
Do you have a fever? Yes () No O Chills YES NO
Do you have a new or worsening cough? Yes (O No O Cough or worsening of chronic cough YES NO
Shortness of breath YES NO
Do you have shortness of breath and/or Sore throat YES NO
di breathi YesQ No (O |Runny nose / stuffy nose YES NO
ILosi of sense of smell or taste YES NO
Is anyone in r household ill? Yes ) No (D) Headache YES NO
Fatigue YES NO
IE . Diarrhea YES NO
poyee: Loss of appetite YES NO
Nausea and vomiting YES NO
Date: Y Sy — Muscle aches YES NO
DD MM YY Conjunctivitis (pink eye) YES NO
o I AMO) PMO) Dizziness_confusion YES | NO
|Abdominal pain YES NO
Work Location: Skin rashes or discoloration of fingers or toes YES NO
Do you have a fever? Yes () No () 3 it Tl Have you or anyone in your household returned from yes o
travel outside Canada in the last 14 days?
|Do you have a new or worsening cough? Yes () No () e - - —
3. Confirmed Contact you oris anyene in your 2 ves | nNo
Do you have shortness of breath and/or contact of a person confirmed to have COVID-19?
diffuculty breathi i N
— esQ No Q) If you answered "YES" to any of the questions and the symptoms are not related to a pre-existing
Is anyone in your household ill? Yes (D) No O condition (e.g. allergies) your child should NOT come to school.
If you are experiencing any symptoms of illness please contact a health-care provider for
further assessment. This includes 8-1-1 , a primary care provider such as a doctor or nurse
practitioner or the local public health office.
Date: Y B
DD MM YY
Time: I AM () PMO
‘Work Location:
Do you have a fever? Yes(O) No O
Do you have a new or worsening cough? Yes(O Ne O
Do you have shortness of breath and/or
di breathi Yes () No ()
Is anyone in your household ill? Yes () No (O

https://www.k12dailycheck.gov.bc.ca/healthcheck



Coronavirus COVID-19 2

Coronavirus COVID-19 o

BC Centre for Disease Control | BC Ministry of Health  oeye - -
l y = BC Centre for Disease Control | BC Ministry of Health Mty of

Hand Hygiene How to Wear a Face Mask

SOAP OR ALCOHOL-BASED Either will clean your hands: 2]
HAND RUB: Which is best? use soap and water if hands ’J'— .
are visibly soiled.

Remove hand and wrist jewellery

WaEh yOur Nands With soap Check the new mask tomake  Ensure colour side of the mask  Locate the metallic strip.
anc waser for 20-30 seconas Sure it's NOt camaged. faces outwarcs. Piace it over and moid It to the
or perform hand hygiene with nose bridge.
HOW TO HAND WASH HOW TO USE HAND RUB mwmhﬁ:""m&"’
—
- 7]
/]
# l‘
\'

Ensure hands are visibly
clean (if sciled, follow hand
washing steps)

Piace an ear loop around eacn
&ar or tie e top ana bottom

Agph sboutslconiesd r r
amount r han

/:E

Rapiace the mask if it gets wet
or girty and wash your hands
again aher putting it on. Do not
reuse the mack.

za'e;sﬂoan.c::oapn Durvnn;mhmnwvmh
anhapa nos. using it. i you co, perform
Parform nana hygeens. nand hygiane.

If you have fever, a new cough, or are
If you have fever, a new cough, or are h.\dllgmny'bmﬂling,uhﬁl-l-l.

having difficulty breathing, call 8-1-1.




